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1. About PEDL  

1.1 Purpose and Objectives 

Private Enterprise Development in Low-Income Countries (PEDL) is a new programme 
that aims to develop a better understanding of how market forces in developing 
countries impede private-sector efficiency, a critical ingredient of sustained economic 
growth. The initiative is a five-year research endeavour sponsored by Centre for 
Economic Policy Research (CEPR) and the UK Department for International 
Development (DFID). Existing research suggests that the private sector in low-income 
countries faces a multitude of constraints, which interact with one another. The PEDL 
initiative encourages research which enhances understanding of these constraints, 
their interaction and the firms' responses to them – all of which combine to affect the 
competitive market forces at work in low-income countries. 
 
The goal of the research programme is to influence policy in LICs. Researchers will be 
responsible for developing a Policy Impact Plan, which must be included as part of the 
research proposal. The quality and feasibility of the Plan will be one of the criteria used 
to evaluate the proposal. Please see proposal guidelines below for more information.  

1.3 Scope/Research Themes 

It is impossible for large numbers of people to be lifted out of poverty without sustained 
growth, and impossible to have sustained growth without a vibrant private sector. A 
simple decomposition of the underlying components of growth indicates that increases 
in income stem either from improvements in productivity of existing firms or from the 
reallocation of output shares from low-productivity to high-productivity firms. An 
important part of the reallocation process involves exit of low-productivity firms and 
entry of high-productivity firms. Entry plays a particularly important role in this dynamic 
because new entrants often bring new technologies. But perhaps more critically, new 
entrants pressure incumbents to improve productivity, and force inefficient incumbents 
to exit. In the United States and Europe, the data suggest that the direct effect of entry 
explains only around one-quarter of productivity growth and most productivity growth 
comes from improvements in incumbent firms. Of course, the pressure from entrants 
must be at least partially responsible for driving the improvements in productivity 
among incumbents. There are no comparably comprehensive studies of productivity 
dynamics in LICs, but some recent evidence suggests that markets in these countries 
exert much less pressure on incumbent firms. 
 
PEDL will pursue a range of approaches that promise to produce credible research 
results that will be useful for policy-making, supporting research related to private 
enterprises of all sizes, initially focusing on four themes: 

● Modelling market frictions in LICs using newly available data: We need a much 
more detailed understanding of the impact of constraints to enterprise 
development in LICs. Recently developed empirical methods and new datasets 
offer the prospect of deeper insights. Economists have recently found ways of 
using these detailed data to build structural models of the strategic interactions 
between firms in a specific market. These methods are particularly appropriate 
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for analysing the behaviour of large firms. To date, these methods have been 
applied largely to high-income countries, but better data are now becoming 
more widely available for LICs. PEDL will encourage researchers to extend this 
"structural" approach to markets in LICs in order to measure the effect of 
frictions in these markets. PEDL will encourage researchers to analyse the 
effect of gender-related constraints on market frictions. 

● Understanding how constraints interact using micro-founded macro models: 
Constraints on enterprise growth are most often analysed one at a time, but 
firms often face constraints which come in bundles. We need an approach that 
allows us to understand how constraints interact, and how constraints on one 
industry have knock-on effects on other industries. Recent work with micro-
founded macro models opens up the possibility of a much more detailed 
understanding of these interactions and knock-on effects. To date, this 
approach has been use to explore the role of financial constraints. PEDL 
encourages proposals that use these techniques to understand the effect of 
other constraints, such as the regulation of firm entry, labour markets and other 
aspects of the investment climate on growth dynamics and income distribution 
in LICs. 

● The dynamics of SMEs (and MSMEs): Informality and entrepreneurship: 
Research on firms in LICs is challenging because firm-level data sets 
undercount the informal firms, microenterprises that operate outside the 
regulatory structure of the state and account for a third to a half of employment. 
There is now, however, an opportunity to gain a broader understanding of firm 
dynamics in LICs by combining firm census data with household-based survey 
data, which capture more informal firms than do census data. Increasingly firm-
level data on firm ownership and management is dis-aggregated by sex. We 
will encourage projects which combine existing data sets in ways that allow an 
analysis of the role of the informal sector in enterprise dynamics, and the 
nature of entrepreneurship in LICs. We will particularly encourage projects 
which identify innovative and cost-effective ways to gather new data to fill in 
gaps in the existing data sets. PEDL will also strongly encourage projects 
which explore the gender dynamics of informality and entrepreneurship. 

● The role of export-oriented industries in driving growth: In many LICs the 
dynamic, growing sectors are export-oriented and the evidence suggests that 
exporters and MNCs play a role which is disproportionate to their share in 
output. Trade economists have examined the effects of exports on productivity, 
but firm-level research that combines the tools of industrial organization and 
trade is still rare. We will encourage research in this area, since it has great 
potential.  

PEDL will give particular encouragement to proposals which address cross-cutting 
issues such as: 

● Fragile and conflict affected states: The importance of the interaction between 
growth and conflict provides a very compelling case for supporting research in 
this area. A critical bottleneck to research on firms in conflict-ridden areas is the 
availability of data. But if researchers are able to overcome this issue, there is 
tremendous potential for research on private enterprise development in conflict-
ridden states.  

● Gender: For proposals for research on issues that operate at the level of the 
enterprise and the investment climate, PEDL will encourage proposals which 
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take into account the “gender gap” in business entry, growth and performance, 
and gender dimensions of the investment climate.  

● Climate, environment and social compliance: Environmental and social 
compliance may have implications for productivity and growth dynamics in 
LICs. In the first instance, it may increase production costs, making firms less 
competitive, but may encourage firms to focus more carefully on productivity 
improvement. This interaction is an example of how we will encourage 
research which incorporates environmental and social compliance.  

 
For more information, please read the Overview of the PEDL Project Overview. 
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2. Major Grants - Funding Programme 
This Guide for Applicants applies to the Call for Proposals for the 2012 round of 
submissions.  
 

2.1 Summary 

In this round we plan to award at least 6 Major Grant awards, with an average grant 
size of £300,000. Note however that whilst there is a lower limit of £100,000 for each 
Major Grant, there is no upper limit.  Cost effectiveness and value for money will also 
be important evaluation criteria. Major Grant awards will fund teaching buyouts, or 
relevant remuneration practices, for the Principal Investigator (PI), Co-PIs, research 
assistants, travel costs, data collection and new surveys in low-income countries.  
Major Grants will be awarded to projects for twenty-four or thirty-six months of 
duration. A researcher may be named as the Principal Investigator in only one 
proposal in each round. They will require the submission of a substantial proposal, 
which should follow the template provided. Upon submission, the proposal will be 
evaluated through a three-stage procedure, discussed in more details in Section 3. 

2.2 Eligibility 

Proposals may be submitted by “eligible” institutions and organizations. An eligible 
institution is one that: 

● Is a legally registered entity in its home country 
● Is not bankrupt or being wound up, is not having its affairs administered by the 

courts, has not entered into an arrangement with creditors, has not suspended 
business activities, is not the subject of proceedings concerning those matters, 
and is not in any analogous situation arising from a similar procedure provided 
for in national legislation or regulations 

● Has not been convicted by a judgement for fraud, corruption, involvement in 
criminal organizations or any other criminal activity or breach of relevant law 

● Has fulfilled its tax obligations, obligations relating to the payment of social 
security contributions or obligations relating to the treatment of employees 

 
Joint proposals from consortia of institutions will be considered provided that they have 
an appropriate legal arrangement via an MOU or sub-contractual agreements between 
parties, with only one lead institution and one Principal Investigator1.   
 
Individual researchers might wish to apply for a Major Grant without being obliged to 
choose their home university as the host institution. In some (exceptional) 
circumstances it may also be appropriate for CEPR to administer the project on behalf 
of the researcher, i.e, for CEPR to act as the host institution - for example, where a 
host institution is unable to satisfy the necessary eligibility and/or evaluation criteria, 
whilst the researchers’ credentials and expertise are considered of sufficiently high 
quality to undertake the research. 

                                                
1 Partners will be expected to sign a Consortium Agreement before the start of the project. 
CEPR is not a party to Consortium Agreements and does not establish the terms and 
conditions of the Agreement 
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2.3 The Application Process 

2.3.1 The Proposal 

To apply for a Major Grant, your proposal should include the following information:  
 

• A short summary of the proposal (max. 3 pages), outlining the aims of the 
proposed research and the methodology that will be employed - see Summary 
Proposal Template – Annex I); 

• A full scientific proposal (max. 15 pages) – See Proposal Template, Annex II;  

• CV of the Principal Investigator, referencing in particular similar projects led by 
the applicant (max 1-2 pages with relevant publications); 

• CVs of co-PIs (max 1-2 pages with relevant publications) 

• A detailed budget – see Budget Template, Annex III. 
 
Proposals (including all supporting documents) must be submitted in English. Where 
any required supporting document cannot be obtained in English, a translation verified 
and approved by an official authority must be submitted. 
 
All financial information contained in proposals must be expressed in pounds sterling. 
Awards will be specified and grant payments will be made in pounds sterling. 

2.3.2 Documentation 

The hard copies of following documents must be provided for every application: 
 
Coordinating Institution eligibility: 

• Legal status (excerpt from commercial register for private companies only) 

• Declaration of Eligibility 
 
Coordinating Institution administrative information: 

• Financial Identification Form (including a copy of the most recent bank 
statement and a copy of the most recent certified accounts) 

• Legal Representative Form 
 
Please send these documents by post to: 
 
The PEDL Programme Team 
Centre for Economic Policy Research (CEPR) 
3rd Floor, 77 Bastwick Street 
London EC1V 3PZ 
United Kingdom 
 
Administrative, financial and legal documents submitted as part of a proposal may be 
passed to external advisors by the PEDL administrative team for verification. 
Candidates will be deemed to give their consent for such transmission and external 
verification. 
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Costs incurred by the applicant during the submission process are not subject to 
reimbursement. All costs incurred by the applicant in the course of the application 
procedure must be borne by the applicant. PEDL will not provide financial assistance 
to applicants. 
 
All necessary documents for your proposal can be found on the PEDL website once 
you are logged in: http://pedl.cepr.org/content/preparing-your-online-application-major-
grants.  

2.4 Submitting your Proposal 

All Proposals must be submitted online through the PEDL website www.pedl.cepr.org. 
To do so, you must be registered with PEDL and have an existing account. A proposal 
becomes final and is forwarded to the review committee once the “Submit” button is 
clicked. Only Final proposals should be submitted. For help with the online application 
process: http://pedl.cepr.org/content/applying-online-major-grants. In Annex IV, we 
have included a Checklist to help with the submission process.   
 
Deadlines will be specified in the calls for proposal. All administrative documentation 
must be submitted online and by post.  The deadline will be met provided all 
documents are uploaded and the “Submit” button clicked on the relevant web page 
before the expiry of the deadline and all accompanying administrative documents are 
post-marked on or before the submission deadline. If either of these two requirements 
are not met, your proposal will not be considered. An electronic email receipt will be 
generated for every document submitted and will serve as proof of submission. 
 
All information submitted in the course of the proposal procedure must be complete. 
Incomplete proposals, with missing or false information or documents containing 
misrepresentations of facts will be rejected. 
 
Resubmissions will take place via invitation only. If you are invited to resubmit your 
proposal, revised proposals must be resubmitted in the next round. During 
resubmissions you must specify that the proposal is a resubmission by checking a 
“Resubmission tick box” whilst completing the online application form.  
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3. Evaluation Process  

3.1 Evaluation of the proposals 

Procedures for evaluating and selecting research proposals are modelled on current 
best practice, as exemplified by the European Research Council (ERC).  However, the 
criteria for the selection of projects in PEDL are more complex, since policy relevance 
and the potential for policy uptake are also highly relevant considerations. 
 
The selection of proposals for funding by PEDL will be based on peer review 
evaluation. PEDL will use a system in which a panel of scientists and policymakers 
make recommendations for funding either autonomously or based on the 
recommendations of specialists external to the Evaluation Committee (EC) (referees). 

3.2 Stages of Evaluation 

PEDL will use the same evaluation process adopted by the ERC: a single submission 
of the proposed research, followed by a three-stage evaluation process.  Each 
submission will contain both a short (three-page) and a full (fifteen-page) version of the 
research proposal:  

1. All proposals are checked by CEPR for completeness and the supporting 
documentation is verified. Proposals that are not complete or cannot be verified 
are rejected as ineligible at this state.  

2. All eligible proposals are sent to DFID for comment and to EC members and an 
external referee for review. The initial review is based on the Summary 
Proposal and the CV of the Principal Investigator. DFID will evaluate the 
proposal based on its fit with the PEDL themes and countries. The proposals 
are ranked by the Committee and “shortlisted” proposals move forward.  

3. Reviews of the full version of short-listed proposals are carried out by an EC 
member, as well as by external Referees (in order to take advantage of a wider 
range of specialist expertise). All the reviews will then form the basis for the EC 
discussions. 

3.3 Assessment Criteria 

Below are the criteria on which the proposals will be assessed.  Please review and 
give suitable attention to those parts of your proposal that relate to these scorings. 
 

AWARD CRITERIA Possible 

Criterion A - Qualifications and expertise of the Principal 
Investigator and project team 

(20) 

· scientific credentials of Principal Investigator 10 

· credentials and experience of the research team, including LIC 
participation 

10 

Criterion B - Quality of the proposed research (30) 
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· clear description of the conceptual framework, analytical framework and 
research questions, demonstrating in-depth knowledge of the issue/s 
under question 

20 

· methodology and its appropriateness to the research questions 10 

 RESEARCH SCORE (50) 

Criterion C - Identification of the policy relevant dimensions of the 
subject 

(30) 

· potential policy uptake 10 

· quality of the Policy Impact Plan 10 

· relevance to cross cutting issues 10 

 POLICY SCORE (30) 

Criterion D - Quality of the project management plan (15) 

 · work organization and feasibility of the schedule  7.5 

· cost efficiency and resource allocation (demonstration of value for 
money) 

2.5 

· quality assurance mechanisms and ethical considerations 5 

Criterion E - Quality of the host institution (5) 

· relevant experience, track record, governance and management 
structure 

5 

 INSTITUTIONAL SCORE (20) 

  

 TOTAL SCORE (100) 

 

We encourage applicants to show an awareness and consideration of gender issues in 
the design and implementation of the research project. This could be demonstrated, 
for example, by describing the extent to which the relevance of gender factors to the 
research question(s) and to stakeholder groups has been considered, as well as how 
gender may have been taken into account in the composition of research teams. 
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4. The Evaluation Committee (EC) 
 
The EC will be jointly appointed by CEPR and DFID and consist of ten international 
specialists. The composition of the EC will be a mix of northern and southern 
individuals with a background in academia and policy/practice, with the aim of having 
at least two members who are policymakers with a background in research. We 
suggest ten members because of the Conflict of Interest provisions, which require that 
EC members step down in a round if they are involved in an application during that 
round. 
 
The “policy” members of the EC will have two specific responsibilities: to assess the 
policy outreach / uptake plans contained in the proposals, and to assess whether 
flagged proposals do indeed make a convincing case for their relevance to LICs. 

4.1 Redress Procedures 

Researchers whose proposals are rejected in either stage one or stage two may 
appeal the decision to the PEDL Management Committee. 
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5. Timetable 
 

Successful proposals will be announced on the PEDL website, together with a 
description of the work supported, no later than one month after contract signature. 
 

 

Month Activity 

Month 0 Call for Major Research Grants issued 

Month 2 Submission deadline for Call 

Month 2/Month 3 Stage One of Evaluation  

Month 4/Month 5 Stage Two of Evaluation and Selection Process 

Month 6 Stage Three of Evaluation and Selection Process – Meeting of the 

Evaluation Committee 

Month 8 Contracts signed for selected first round projects 

Month 9 Announcement of Successful Proposals on PEDL Webpage 
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6. Successful Applicants 
Successful applicants will be expected to report their progress on a regular basis in the 

following ways: 

• Communicating the research findings through publications, seminars, 
conferences, electronic outlets and the media, to both academic and non-
academic audiences, potential users and beneficiaries (especially business, 
government and voluntary organisations)  

• Submitting an annual report after the first year of the project, and every year 

thereafter; 

• Submitting a final report at the end of the project, summarising the research 

carried out for the duration of the whole project; 

• Submitting a full Impact Report one year following the closing of the project. 

The Impact Report should provide a measurement of and report on the impact 

of the relevant policy research carried out in the project.   
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Annex I – Summary Proposal Template  

 
 

Major Grants Proposal Summary Template 

 

1. Introduction 
Please include the research questions your research will address and the approach 

you will use, including references to existing research that has been carried out in the 

past 

 

 

2. Methodology  
Please include a description of data sets to be generated, and how those data sets will 

be made available to other researchers 

 

 

3. Policy Impact 
Please include a summary of your Policy Impact Plan 

 

 

4. References 
 

 

5. Timelines and outputs  
Please include a timeline for the project and expected outputs 

Principal Investigator 

 

 

Project Title 

 

 

 

Address/ telephone number/email of the Principal Investigator 

 

 

 

Co-Funder(s)  
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Annex II – Proposal Template  

 

 
 
 

Proposal Full Title: 
 
 

Proposal Acronym: 
 

 
 

Name of Principal Investigator: 
 
 
 
 
List of Participants: 
 

Participant Name Acronym Participant’s Organisation Name Country 
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Please note that the page range is indicative only, but that the full proposal should not 

exceed 15 pages, excluding Sections 4- 6.  

 

1. Scientific quality (expected 4-6 pages) 

 

1.1 Abstract  
 

 

 

 

1.2 Concept  

 

 

 

 

1.3 Objectives/Methodology 
 

 

 

 

 

 

1.4 Timeline/Milestones 

 

 

 
 

 

2. Policy Impact Plan (expected 1-3 pages) 

 

2.1 Potential users - In the country you propose to study which individuals / 

organizations in the policy community / the private sector will take an interest in and 

use the results of your research? 

 

 

 

 

 

 

 

 

 

 

 

The abstract should provide the reader with a clear understanding of the objectives of the 

proposal, how they will be achieved, and their relevance to the programme. 

Be specific: identify the government departments or firms, the positions within these 

organizations, and if possible particular individuals who you expect to use your research. 

If you have already established a relationship with these organizations / individuals 

through previous research, please give details. 

Explain the concept of your project. What are the main ideas that led you to propose this 

work? Please list relevant publications. 

What are the objectives of your project? These objectives should be clearly achievable 

and measurable through a set of milestones. Please include details of your deliverables 

and outputs. Give details of the methodology to be used, including the proposed research 

framework, use of data sets and expected outputs. 

Include a Gantt chart (or similar) showing the timeline of the project and a list/table of 

milestones 
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2.2 Potential uses - How will these organizations and individuals use your research in 

their work? 

 

 

 

 

 

 

2.3 Outreach strategy - How will the research team promote the use of the research? 

 

 

 

 

 

 

2.4 Policy Outputs - What types of policy outputs are you planning to produce? At 

what points during the planned research project will they be produced? 

 

 

 

 

 

 

 

2.5  Where the country under study is not an LIC, please answer questions 1 to 3 

again in the space provided below – i.e. identifying the potential users and uses of 

your research in one or more specific LICs, and explain how your outreach strategy 

will engage users in LICs. 

 

 

 

 

 

 

 

 

 

2.6 How do you will assess the influence of your research on policy? 

 

 

 

Describe the policy outputs (e.g. workshops, briefing papers, reports, etc) you plan to 

produce from the research generated in your project. Explain your rationale for your 

choice of output, including when and how the outputs will be disseminated. Who will be 

responsible for preparing these outputs –members of the research team or a 

communications specialist? If in your previous research you have found particular outputs 

to have been effective, please give details. 

Outline your methods for communication and engagement with the groups identified 

above. This should include, at a minimum, regular briefings by the research team. Who 

will be responsible for implementing the strategy? 

Identify the specific policies / decisions that you expect to influence through your 

research, and the channels through which this influence will take place. Explain why the 

potential users identified above are the right people to influence these policies / 

decisions? If in your previous research you have influenced these similar policies / 

decisions in this (or another) country please give details. 

Explain how you will monitor and evaluate the policy impact of your research. If you 

believe that your previous research had an influence on policies / decisions please give 

details and explain how you measured this impact. 

If the country you propose to study is not a LIC, you must demonstrate that the results of 

your research will be of direct interest to policymakers and decision-makers in an LIC, and 

explain how you will help these groups make use of your research results.  

If the country you propose to study is neither a LIC nor an MIC where DFID has an active 

programme, the specific LIC(s) you name here should be your primary audience.  For 

more information see the FAQs on the PEDL website. 
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3. Implementation (expected 1-3 pages) 

 
3.1 Management structure 

 

 
 

 

3.2 Dissemination  

 

 

 

 

 

 

 

 

4. Participants (maximum 1 page per institution) 

 

  

 

 

 

 

 

5. Code of Conduct for Researchers 

 

Before submission, please ensure that you have read CEPR’s Code of Conduct for 

Researchers as presented on the PEDL website: 

(http://pedl.cepr.org/sites/default/files/Code%20of%20Conduct%20for%20Researchers

.pdf).   Your proposal submission will serve as your acknowledgement and acceptance 

of these Guidelines in all aspects of the proposed project’s activities and 

implementation.   

 

 

 

 

6. Ethics and Data Management Issues 

 

Ethics Yes No 

Please confirm that the Principal Investigator and the research team will comply with 

CEPR’s code of conduct 

  

Please confirm that the Institutional Review Board (or Ethics Committee etc.) of the 

principle investigator’s institution has approved the project. (If approval has not yet 

been obtained, please indicate when you expect to receive approval. Note that no 

funds can be dispersed before IRB approval is received.  

  

Give details of the management structure 

Give details of the dissemination plans for the research; and please indicate where this 

may overlap with details already provided in the Policy Impact Plan. However, it is 

important to provide a full overview here of the dissemination plan for the project as a 

whole. 

Provide a brief description of each institution’s capacities and a short profile of team 

member for each institution 
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Privacy Yes No 

Does the proposed research involve processing of genetic information or personal 

data (e.g. health, sexual lifestyle, ethnicity, political opinion, religious or philosophical 

conviction)? 

  

Does the proposed research involve tracking the location or observation of people?   

Does the proposed research involve processing any other “personal data” as defined 

in the Data Protection Act i.e. data that could be used to identify individual people? 

(Further guidance on the Data Protection Act is available here: 

http://www.ico.gov.uk/for_organisations/data_protection/the_guide.aspx) 

  

Where the answer to any of the above questions is yes, please indicate how you will ensure 

compliance with the Data Protection Act. (This may include anonymisation of published datasets, 

securing consent from the individuals concerned etc. You may also set out any exemptions you believe 

apply. A useful guide to the DPA’s implications for researchers is available here: 

http://www.recordsmanagement.ed.ac.uk/InfoStaff/DPstaff/DP_Research/ResearchAndDPA.htm)  

 

 

Open Access to Data Yes No 

PEDL’s policy on intellectual property rights (IPR) 

All intellectual property rights in all Material (including but not limited to reports, data, designs whether or 

not electronically stored) produced by researchers as part of the research funded by PEDL shall be the 

property of the researcher. In order to ensure the proper dissemination and policy uptake of the research, 

the researchers shall, as part of their contract with CEPR, grant to CEPR and DFID a worldwide, non-

exclusive, irrevocable, royalty free licence to use all the Material. “Use” shall mean, without limitation, the 

reproduction, publication and sub-licence of all the Material and the intellectual property rights therein, 

including the reproduction and sale of the Material and products incorporating the same for use by any 

person or for sale or other dealing anywhere in the world. 

Please confirm that you are content with the IPR policy   

 

Please indicate how you intend to share the results of your research, including any data collected 

(you need not repeat any measures referred to in the Policy Impact Plan). Data collected with funds 

provided by the grant must be made available within 12 months of completion of the project.  
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Annex III - Budget Template 

 

         

        

        

        

Major Grants: Budget Justification     
Please provide a detailed breakdown of 
your budget per item under each 
category. Sub-totals should match those 
on the online budget.       

        

Partner Name:  

        

Part A: Direct Costs       

Category Description of Item Rate* Cost (£)* 

A1: Personnel Costs       

Principal Investigator       

Co-investigator       

Research Assistant       

    Sub-total 0 

A2: External Consultants       

        

        

    Sub-total 0 

A3: Travel and Subsistence     

        

        

    Sub-total 0 

A4: Data Acquisition       

        

        

    Sub-total 0 

A5: Dissemination       

Events       

Publications, reports, etc       

Other       

        

    Sub-total 0 

A6: Other       

A       

B       

C       

D       

E       

    Sub-total 0 
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B: Indirect Costs       

Overheads Rents, rates, offices, etc. 20% 0 

        

    Grand Total 0 

*The daily rate for Personnel Costs should be calculated as actual salary costs divided by the 
number of working days 

        

Private Enterprise Development in Low-Income Countries is a joint research initative of the Centre for Economic Policy Research 
(CEPR) and the Department for International Development (DFID).  
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Annex IV - Checklist  

CHECKLIST - MAKE SURE YOUR APPLICATION IS COMPLETE 

    

PREPARING YOUR APPLICATION  

     

  

 Does your planned research fit with the call for proposals? Check that your 
proposed work does indeed address the topics open in this call be reading the PEDL 
Project Overview which can be downloaded from the PEDL home page.  

     

  

 Is your proposal eligible? The eligibility criteria are outlined in section 2.2 of this 

Guide for Applicants. Any proposal not meeting the eligibility requirements will be 
considered ineligible and will not be evaluated. 

     

  

 
Is your application complete? Before submitting your documents via the online 
application form, ensure you have prepared the necessary documents to upload, 
namely: Part A - Administration Form, Part B - Research Proposal, Part C - Project 
Budget, Part D - Policy Impact Plan.  Please ensure that you use the provided form or 
template for all of these documents. A proposal that does not contain all three parts will 
be considered ineligible and will not be evaluated. 

     

  

 Does your proposed work raise ethics issues?  Human Subjects approval should be 
obtained through your university and proof of approval from your Institutional Review 
Board will be required. Proposals may be rejected on ethical grounds if such issues are 
not dealt with satisfactorily.  In the online application form, you will be required to 
indicate any potential ethical, safety or regulatory aspects of the proposed research and 
the way these will be dealt with prior and during the implementation of the proposed 
project.  

     
 

    

Does your proposal follow the suggested structure? Proposals should be precise 

and concise, and should be guided by the proposal template provided - see example in 
Annex 1. 

     

  

 
Have you maximised your chances? There will be strong competition. Therefore, edit 

your proposal tightly, strengthen or eliminate weak points. Put yourself in the place of 
an expert evaluator; refer to the evaluation criteria given in section 3.2.1 of this Guide 
for Applications. Arrange for your draft to be evaluated by experienced colleagues; use 
their advice to improve it before submission. 

     

  

 Do you need further advice and support? If relevant, you are strongly advised to 
inform your university of your intention to submit a proposal. It is important that if they 
are to administer your grant, that they are aware of this.   

     

FINAL CHECKS BEFORE SUBMISSION 

     

  

 Do you have the agreement of all the members of the consortium to submit this 
proposal on their behalf? 
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 Check once more the eligibility criteria mentioned in the call documents 
(including this Guide for Applicants). This includes any budget limits.  

     

  

 Is your proposal in Portable Document Format (PDF), including no material in other 
formats? 

     

  

 Is the filename made up of the letters A to Z, and numbers 0 to 9? You should 
avoid special characters and spaces. 

     

  

 Double check that you respect the font size (11 point) and the page limitations for your 
Project Proposal 

     

Have you posted (or will you post) the following documents to CEPR by the submission 
deadline: 

  

 

Financial Identification Form 
     

  

 

Eligibility Form 
     

  

 

Legal Representative Form 

     

  

 

Proof of Legal Status (for private companies) 

     

FOLLOWING SUBMISSION 

      

  

 Information input and uploaded to the online application form will not be made available 
to the Evaluation Committee until you submit your application form.  Once you have 
submitted your proposal through the online application form, you will be unable to 
change it.   

      

 


